N15UsERIvINSHas LU NaIITETEAUTRRALUINITIR ASSA 10

"Global Goals, Local Actions: Looking Back and Moving Forward"

msi:uﬂa%taﬂmsﬁﬁﬁwﬁqﬂiwﬂfmmuu'%msmunme
YDIUNINY AUV URAU
Identifying Vital Records in the Central Administrative Office
of Khon Kaen University

YNATIATUYT ﬂ%?ﬁf E-mail: sarinsr@kku.ac.th

HnAnwszAuUSUIlY s saumneAmEns
ALY BUAARSHAYAIANANENT UMINYIFEVIULAY

fehemans1arsdiating detae” E-mail: witsch@kku.ac.th
ANUTIVIANTAUNAAIENS AzLLEAARSLarAIALAENS

IR VUL
unAnga
miﬁﬂwﬁé’]’aL%a@mmwﬁjﬁi’mqUwaqﬁLﬁaizqﬂq%LaﬂaWiﬁwé’mﬁqmammmmﬁmimu

o

o w

naveIANedeveuRiu ki ddnauaniuningtdukasditnauesnisud IuTiudeya
1ne38n15d153960n@15 (Records survey) Saufunsdunuwalglvdeyananituiu 33 au ddayad
lauinsgrinuntinfsuiiageu (Function Analysis) kagseyUstena1sdIfyfgn nan1s3denudn

a

JuunenaIsdfgigala 16 ¥a Wy NAsI89IUNTUTEYNANIUNINEIFE Juiintennaininy

v q q
(% (7 =

s7uile (MOU)  &ueurdunu nzidsulszin wuuklaunaasiaenais Wudu Tagnulssuinuing

7] q
'
(% =

Femsena1safyfiaaundududu 1 fe dridnauaniuminerdenazneu3nsauide naide
Fanviuminedeveusnudsldnunisdensduwnunudanisienaisddaiign (VRMP)  lagwa
msanwiasataunsad Ul dusuimsdunsWauisvuauleuisnisdnnisionansaudu q ves

UINe1aeseld

[

AdALY: Lenansdfyian, MITeyUienansdfyiign, n1sd1siaenans

ABSTRACT

This qualitative research aims to identify the vital records of the central
administrative office of Khon Kaen University, including the Office of the University Council
and the Office of the President. Collect data using the Records survey method, together with
33 key informant interviews. The data were analyzed using Function Analysis and identified
vital records. The research found 16 records series vital records, such as resolutions of the
University Council meeting, Memorandum of Understanding (MOU), contracts, Personnel
Records, Floorplans, etc. The unit that found the highest of vital records is the Office of the
University Council and the Research and Technology Transfer Division. The research also

found that Khon Kaen University has not found the establishment as the Vital Records
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Management Program (VRMP) and the results of this study can be used as a guideline for the

development of other records management policy of the university.
KEYWORDS: Vital Records, Identifying Vital Records, Records Survey
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